
Do not send your boxed, skidded or crated material to the Hilton Chicago for holding.  Please be aware that the Hilton Chicago 
will turn away any freight sent in advance of this event.  Freeman Decorating Company will accept boxed, skidded or crated 
material up to 30 days in advance of convention set up (September 26).  These materials should be shipped to arrive at 
Freeman’s warehouse no later than October 19, 201, or an additional fee will be assessed.

Please review the Freeman Decorating Company “Limits of Liability and Responsibility for Material Handling Services” form and 
the “Union Regulation Guidelines” also included in this mailing.

Material handling service charge (drayage), round-trip to and from booth:
	 $64.40 per hundred weight, two hundred pound minimum ($128.80) per shipment, if received 
	 by October 19, 2011. For shipments arriving after October 19, please see the Shipping Rate Chart in this section.

Basic material handling service includes:
	 • Labor and equipment to unload shipment.
	 • Storage up to 30 days in advance.
	 • Delivery to booth prior to exhibitor installation.
	 • Handle any empty containers to/from storage.
	 • Removal from booth to dock for reloading onto outbound carriers.

Small package rate (30 lbs or under per shipment):
	 Each carton: $40.50, deadline is October 19. 
A small package shipment is a shipment totalling any number of pieces with a combined weight not to exceed 30 lbs that is 
received on the same day, from the same shipper, and delivered by the same carrier. (Small packages received after October 19 
will be $57.05 per carton)

DO:	 Send one large shipment rather than several smaller shipments as there is a $128.80 per shipment 
	    minimum charge.
	 Call the Freeman warehouse at (773) 473-7080 before you leave for Chicago to make sure your shipments have 
	    arrived.   
	 Ship last minute packages to the Freeman warehouse to avoid extra delays and expenses.
	    Any late shipments sent directly to the Hilton, even on the day of the event, will be
	    passed along to Freeman, and you will be assessed additional drayage charges. 

DO NOT:  Ship to the Hilton as they will pass your packages along to Freeman, resulting in additional charges and delays.  

Your shipments should be labeled as follows:

All exhibitors shipping materials must return both the Material Handling Service and Rates form and the Method of Payment 
form included in this packet to Freeman Decorating Company.

Shipping and Drayage Information 2011

All freight for CIROBE must be shipped to 
Freeman Decorating Company’s warehouse.

Remember: Teamsters handle all freight inside the exhibit hall.  They unload all trucks or vehicles, 
deliver the material to your booth, and remove and reload material at the close of the show.  Small 
items which can be easily carried by one person, in one trip, without the aid of flat trucks, dollies, 
etc., may be brought in through the front entrance of the hall. Dollies, carts, and hotel bellhops
are not allowed on the exhibit hall floor during set up But are permitted during Breakdown.

Freeman Decorating Company is the exclusive drayage company for CIROBE 2011.
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PLEASE BE AWARE THAT ups may not deliver multiple box shipments on the same day, thus you may incur extra Freeman Charges.  
You may want to consider shrink-wrapping or skidding even a small shipment to avoid multiple minimum handling charges.	

Exhibitor (company) Name  
Booth #____________ & (Your) Exhibit Hall, Group 2
Hold for: CIROBE Oct 28-29, Hilton Chicago
c/o Freeman Decorating Company
      2500 W. 35th St.
      Chicago, IL 60632


